
 

Guidelines for the Moving Abroad service at the Spanish Citizen’s 

Folder 
 

This guide applies for a citizen from Slovenia who changes his/her residence to Spain. The service 

allows to request birth and marriage evidences from Slovenian authorities that will be delivered to 

the Spanish portal to be handled in a further process. These evidences will be automatically handled 

in a cross-border interaction. 

 

1. ES Data Evaluator 
 

When a Slovenian citizen lands at the Spanish Citizen’s Folder (Data Evaluator), digital authentication 

will be requested. You will need to press the “Log in” button to be redirected to the Spanish eIDAS 

node. 

 

Figure 1. ES Citizen's Folder. 

 

 

 



 

2. eIDAS authentication 
 

Once in the ES eIDAS, the user will need to select Slovenian authentication to navigate to SI eIDAS 

node. 

 

Figure 2 ES eIDAS node Country Selector. 

 

 

 

 

 

 

 

 

 

 

 

 



 

In the SI eIDAS, the user will select digital authentication. Select “Digitalno potrdilo” and you will be 

requested to enter a valid certificate. 

 

Figure 3 SI eIDAS node user authentication. 

 

 

After authentication, you will need to enter your birthdate “Datum rojstva” and press the confirm 

button “Potrdi”. 

 

Figure 4 SI eIDAS node user's birthdate. 



 

Then, you will be redirected back to the Spanish Citizen’s Folder where you will see your 

authentication details. Press “Continue” button to navigate to the evidence selection page.  

 

Figure 5 ES Citizen's folder after user authentication. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

The next page will have the authentication information and you will be able to select the evidences 

to request. Selecting the checkboxes will enable the providers for these evidences. Press “Continue 

to Data Owner button” to navigate to SI Data Owner portal. 

 

Figure 6 ES Citizen's Folder evidence selection. 

 

 

 

 

 

 

 

 

 

 

 

 



 

3. SI Data Owner 
In the next screen, leave the fields blank and click “Potrdi” button to continue. 

 

 

Figure 7 SI Evidence provider. 



 

You will need to select the checkbox for each evidence you want to retrieve. Additionally, you will be 

presented the information that will be exchanged for each evidence, then click the “Preview” button 

to retrieve the evidences.  

 

Figure 8 SI Evidence selection. 

The next screen will show you the information of the evidences and you will also be able to 

download it in a pdf file. To send the evidences to the ES Citizen’s Folder portal click the “Accept 

Data” button. 

 



 

 

 

Figure 9 SI Evidence preview. 

 

 

 

 



 

Once the redirection is finished, you will be at the ES Citizen’s Folder. The exchanged 

information will be displayed and the pdf files will be available. 

 

Figure 10 ES Citizen's Folder birth evidence preview. 

 

Figure 11 ES Citizen's Folder birth evidence preview (PDF) 



 

 

Figure 12 ES Citizen's Folder marriage evidence preview. 

 

Figure 13  ES Citizen's Folder marriage evidence preview (PDF) 

 


