Guidelines for the Moving Abroad service at the Spanish Citizen’s
Folder

This guide applies for a citizen from Slovenia who changes his/her residence to Spain. The service
allows to request birth and marriage evidences from Slovenian authorities that will be delivered to
the Spanish portal to be handled in a further process. These evidences will be automatically handled
in a cross-border interaction.

1. ES Data Evaluator

When a Slovenian citizen lands at the Spanish Citizen’s Folder (Data Evaluator), digital authentication

will be requested. You will need to press the “Log in” button to be redirected to the Spanish eIDAS
node.

CITIZEN'S FOLDER

Spanish DE4A Data Evaluator

Explicit Request - at the Data Evaluator

Please read the following text before proceeding

By using this process, you can ask us to try to obtain relevant information directly from the
citizen register, even if that register is located in another Member State. By doing so, we can
complete your registration more quickly, and more easily for you.

You will be allowed to check which register will be consulted before it is retrieved, and you will
be allowed to review the information and to stop the process before it is sent.

You are not required to use this process. If you cancel, you will have the possibility of
completing the procedural by searching for the information and submitting it manually.

Note that this service is part of a pilot project. By selecting "Agree", you agree to participate in
the pilot on a voluntary basis. Your information will only be used for the purposes of
completing the procedure, and to monitor that the procedure was completed successfully. See

https://www.de4a.eu/about-project for further details.
—
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Figure 1. ES Citizen's Folder.



2. elDAS authentication

Once in the ES elDAS, the user will need to select Slovenian authentication to navigate to Sl elDAS
node.
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Identificacion con identidad digital europea

Un proveedor de servicios espafiol ha solicitado que se identifique usando una identidad digital europea

Por favor, seleccione el pais donde se emiti6 su identidad digital
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Figure 2 ES eIDAS node Country Selector.



In the SI eIDAS, the user will select digital authentication. Select “Digitalno potrdilo” and you will be
requested to enter a valid certificate.

REPUBLIKA
SLOVENIJA Testni ponudnik storitev, ki ima ime do

Prosimo, izberite Zeleni nacin prijave

Uporabnigko ime in geslo
Digitalno potrdilo

Facebook

Ni¢ od navedenega

Figure 3 Sl eIDAS node user authentication.

After authentication, you will need to enter your birthdate “Datum rojstva” and press the confirm
button “Potrdi”.

REPUBLIKA

SLOVENIJA Testni ponudnik storitev, ki ima ime dolgo

Pregled podatkov, ki bodo posredovani

Datum rojstva: |

Figure 4 Sl eIDAS node user's birthdate.



Then, you will be redirected back to the Spanish Citizen’s Folder where you will see your
authentication details. Press “Continue” button to navigate to the evidence selection page.

CITIZEN'S FOLDER

Spanish DE4A Data Evaluator

Identified citizen

MName: Ana
Surname: Zajec

Doc: SI/ES/gTnU4Wp +hKsZS5a0h9BkUip5nIKYQ2agN5SWLI/SV81M + KNCr6E121CLip11YInPb8

The next step will allows you to select the desired evidences and information about the data source where is regreived.
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Figure 5 ES Citizen's folder after user authentication.



The next page will have the authentication information and you will be able to select the evidences
to request. Selecting the checkboxes will enable the providers for these evidences. Press “Continue
to Data Owner button” to navigate to Sl Data Owner portal.
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Spanish DE4A Data Evaluator

Evidence selection

Identified citizen
Birth Certificate

Name: Ana
e v Select evidence

Surname: Zajec
SI((MNZ) Ministrstvo za notranje zadev v

Doc: SI/ES/gTnU&Wp+hKsZSa0h9BkUip5niKYQ2ag...

BirthDate: 03/10/1983
Marriage Certificate

© [V Selectevidence
Slovenia will be providing the following

evidences SI{(MNZ2) Ministrstvo za notranje zadev v

Continue tojglata Owner

About The af, o
Pilot DE4A i tos

Figure 6 ES Citizen's Folder evidence selection.



3. Sl Data Owner
In the next screen, leave the fields blank and click “Potrdi” button to continue.

@ REPUBLIKA
&/ SLOVENIA

[N Pregled podatkov, ki bodo posredovani

EMS30:
Davéna stevilka:

Davéna &t. organizacije:

Spol: [
Datum rojstva: |i
Kraj rojstva: ——
Drzavljanstvo: ———
E-naslov: —

Mobilna telefonska

Stevilka:

Davéna stevilka:

Davéna st. organizacije:

Spol: ]

[N Datum rojstva: [—
Kraj rojstva: ]
Drzavljanstvo: [ ]
E-naslov: [ ]
Mobilna telefonska —
Stevilka:

Organizacija:

Organizacija zastopanja:

Potrdi

Figure 7 Sl Evidence provider.



You will need to select the checkbox for each evidence you want to retrieve. Additionally, you will be
presented the information that will be exchanged for each evidence, then click the “Preview” button

to retrieve the evidences.

REPUBLIKA Ana Zajec
SUERE 1D: 0310983505537

Data Preview

Select an evidence to preview

Birth evidence

qj Marriage evidence

The following information will be retreived:

Birth evidence: Marriage evidence:

o |dentifier

+ Identifier
¢ Issue date
o Issuing authority

o Issue date
o |ssuing authority

e Issuing place

« Issuing place

o Certifies birth o Certifies marriage

« Certifies end of marriage

Figure 8 S| Evidence selection.

The next screen will show you the information of the evidences and you will also be able to
download it in a pdf file. To send the evidences to the ES Citizen’s Folder portal click the “Accept
Data” button.

Ana Zajec
1D: 0310983505537

Data Preview

Preview

The following information has been retrieved from the register. Please review the provided information.

The information is formatted according to the European standards.

BIRTH EVIDENCE

IDENTIFIER

IDENTIFIER Deda Test ISSUE DATE 2023-01-18

ISSUING AUTHORITY

IDENTIFIER



MARRIAGE EVIDENCE

IDENTIFIER

by

IDENTIFIER Desa Test ISSUE DATE 2023-01-18

ISSUING AUTHORITY

IDENTIFIER

RIENTIRER ISSUING AUTHORITY ~ MNZ
ISSUING AUTHORITYID EMRP000451 PUBLIC ORGANIZATION

ISSUING PLACE SLVSI

CERTIFIES MARRIAGE

DATE OF MARRIAGE 2000-05-25

PERSON NAME

FAMILY NAME Zajec GIVEN NAME Ana

IDENTIFIER

IDENTIFIER 0310983505537 PLACE OF BIRTH

GENDER FEMALE

CITIZENSHIP

NAME SLv FAMILY NAME AFTER Zajec
MARRIAGE

FAMILY NAME BEFORE  Zajec PLACE OF MARRIAGE

MARRIAGE

DOMESTIC EVIDENCE

Originallssuing (sl) MultilingualFormlssuing (en)

Figure 9 S| Evidence preview.



Once the redirection is finished, you will be at the ES Citizen’s Folder. The exchanged
information will be displayed and the pdf files will be available.
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Spanish DE4A Data Evaluator

Issuing Authority:

v |Birth Certificate

Identified citizen Your birth details

Date of birth:
Place of birth:
Country of birth:  SLV

Doc:  SI/ES/gTnUsWp-+hKsZSa0hsBkUipsnlKYQ2ag... 1983-11-03

Name: Ana Ljubljana

Surname: Zajec

Gender: FEMALE

> Domestic Evidence in PDF

Issuing Authority:

> Marriage Certificate

> Domestic Evidence in PDF

About The

N
Pilot DEZLA St twore

Figure 10 ES Citizen's Folder birth evidence preview.
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Issuing Authority:
> Birth Certificate

Vv Domestic Evidence in PDF
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~
A s
Podplenik: MNZ - MRRSP - DE4A - TEST
. lzdajatel]: SIGOV-CA
| Bt cortifikata: 2613385205636 1021657445152538
PRILOGAI/ Podpleanc: 18.01.2023 13:25:43 =
ROJSTVO/ U Belgija / Belgiwm (BE) U Bolgarija / Bulgaria (BG)
U Ceska | Crech Republic (CZ)
VECJEZICNI STANDARDNI OBRAZEC - U Danska { Denmark (DK) ' Nemija/ Germany (DE)
PREVAJALSKI PRIPOMOCEK /. (Y Estonija / Exonia (EE) AIrska / Ireland (IE)
GU, V - 0 Grtija/ Greece (EL) 11 Spanija / Spain (ES)
TRANSLATION AID [ Francija / France (FR) (1 Hrvaska / Croatia (HR)

OTtalija / Jraly (IT) 11 Ciper | Cyprus (CY)
&len 7 Uredbe (EU) 2016/1191 Evropskega ULanija/ Lanvia (LV) ULitva/ Lidmania (LT)

parlamenta in Sveta z dne 6. julija 2016 o oL /L (Ly) O | Hungary (HU)
spodbujanju prostega gibanja drzavljanov s O Malta / Mala (MT) 0 Nizozemska / Netherlands (NL)

P itvijo zahtev za predloZitev nekaterih
javnih listin v Evropski uniji in o spremembi
Uredbe (EU) §t. 1024/2012 / Article 7 of
Regulation (EU) 2016/1191 of the European
Parliament and of the Council of 6 July 2016 on
promoting the free movement of citizens by
simplifying the requirements for presenting
certain public documents in the European Union
and amending Regulation (EU) No 102472012 *

[ Avstrija/ Ausria (AT) O Poljska | Poland (PL)

U Portugalska / Portugal (PT) ') Romunija / Romania (RO)
W Slovenija / Slovenia (T) U Slovaska / Slovakia (SK)

U Finska / Finland (FI) U Svedska | Sweden (SE)

U Zdruzeno kealjestvo / Unied Kingdom (UK)

obrazec se med drzavami ¢l

AloFiti

POMEMBNO OPOZORILO / IMPORTANT NOTICE
Edini namen tega ve&jezi¢nega standardnega obrazca je, da se olajia prevajanje javne listine, ki ji je prilozen. Ta

kot

i ne sme

1 The sole purpose of this

Figure 11 ES Citizen's Folder birth evidence preview (PDF)




Issuing Authority:
Identified citizen Marriage details
Doc:  SI/ES/gTnU4Wp-+hKsZ5a0n9BkUipsniKYQ2ag . Date of marriage: 2000-05-25
Name: Ana Place of marriage- Ljubljana
Surname: Zajec Country of marriage: 5SLV

Gender- FEMALE

Spouses
Name: Identifier- Gender: BirthDate:
Nejc Zajec 2309580504008 MALE 1980-10-23
Ana Zajec 0310983505537 FEMALE 1983-11-03

> Domestic Evidence in PDF

About The NA
Pilot DE4A 2ei

Figure 12 ES Citizen's Folder marriage evidence preview.

Issuing Authority:

> Marriage Certificate

~ Domestic Evidence in PDF
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2. ORGAN, KI [ZDA JAVNO LISTINO, KI ]I JE PRILOZEN TA OBRAZEC | AUTHORITY ISSUING THE
PUBLIC DOCUMENT TO WHICH THIS FORM IS ATTACHED

1.1 Ime / Des N

3 INFORMACUE V ZVEZI Z JAVNQ LISTINO, KI J1 JE PRILOZEN TA OBRAZEC / INFORMATION
RELATING TQ THE PUBLIC DOCUMENT TO WHICH THIS FORM IS ATTACHED

3.1 [ Listina, izdana s strani anna ali uradnika sodne oblasti drzave ¢lanice / Document emanaring from an
autherity er an of ficial connecied with the couris or mibunals of @ Member Siate

3.1.1 1A Sodna odlocba / Court decision
3.1.2 O Listina, ki jo izda dr#avno to#ilstve / Document emanating from a public prosecutor
3.1.3 O Listina, ki jo izda sodni usluzh [ Document ing from a clerk of a court

3.1.4 [ Listina, ki jo izda sodni izviSitelj ( huissier de justice™) / Decument emanaring from a judicial
officer ( huissier de justice’)

3.1.5 A Dmgo (navesti) / Otker (ic be specified)

3z EUplavna listina / Admumstrative document
3.2.1 QPotrdilo / Certificate
322 EIZpﬂsek iz registra o osebnem stanju / Exmact from the Civil Stans Register
3.2.3 O Izpisek iz registra prebivalstva / Exrract from the Population Register
3.2.4 [JDobesedni prepis listin o osebnem stanju / Verbasim copy of civil status records
3.1.5 U Drugo (navesti) / Other (10 be specified)

3.3 [J Notarska listina / Norarial act

3.4 (1 Uradna izjava na zasebni listini / Official certificate placed on a document signed by a persen in his or her
privare capaciry

Figure 13 ES Citizen's Folder marriage evidence preview (PDF)



